Reach for Excellence Application Form Guidelines
Completing an Application: Applicants

When completing an application form applicants should refer to the guidance below:

Section 1 – Personal Details

Please fill in each section, including phone number and a valid email address.  You may also wish to specify a ‘Preferred Name’ that we will use in our correspondence with you.

It is important that you inform the Reach for Excellence team if you change your email or postal address so that we can keep you updated on the progress of your application.

Please include details of any disability or medical condition you have. This section is not compulsory, but if you require extra support when attending events on the University campus please let us know.

Section 2 – How did you hear about the scheme?

Please use this section to let us know how you first heard about the Reach for Excellence scheme and if you have participated in other activities to prepare you for university.

Section 3 – Applicant Statement

This provides you with a good opportunity to write about why you want to take part in the Reach for Excellence scheme. You should also tell us why you feel you meet the Reach for Excellence criteria.

Please note: If your studies have been disrupted or if your only higher education option is to attend a local university you must provide additional details of this in the applicant statement.

Please also tell us what subjects you are currently studying and what you would like to study in the future. This is so we can plan suitable events should you be accepted onto the Reach for Excellence programme.
Completing an Application: Teachers, Tutors and Careers Advisors

When completing an application form teachers, tutors and career advisors should refer to the guidance below:

Section 4 – Applicant’s circumstances

We need you to confirm the applicant’s eligibility for the Reach for Excellence scheme. Please tick the box next to the criteria you believe the applicant meets. Please contact the Reach for Excellence team if you need more guidance on the eligibility criteria.
Section 5 – Contact Details

Please give details of your name, job title, telephone number and email address so that the University can contact you if any additional information is required.

Section 6 – Referee’s Statement

After ticking the relevant criteria please write a statement in support of the student’s application.  In this statement you must confirm that the student has the potential to succeed at a research intensive university and that they meet the Reach for Excellence criteria. 

Please provide information regarding the applicant’s circumstances; this is essential for applicants who meet the criteria of disrupted studies or having to attend a local university.

Please also include any further information you believe would support the student’s application. Please provide as much detail as possible.
Completing an application: Parents and Guardians

When completing a Declaration of Household Income form parents and guardians should refer to the guidance below:

For applicants that meet our financial criterion

Applicants can demonstrate their eligibility for the household income criterion in one of three ways

1. In receipt of Free School Meals (FSM) during their GCSE studies.  (A referee from the applicant’s school or college can confirm the applicant was in receipt of FSM during their GCSE studies).
2. If the school/college can verify that the applicant’s gross annual household income has been assessed for the Discretionary Fund and has been confirmed as being £25,000 or below.
3. If the applicant does not meet points one or two above, their parent or guardian should complete a Declaration of Household Income to verify that the household income is not above £25,000.
Completing the Declaration of Household Income

The form should be completed by the main wage earner of the household.  To be eligible for the Reach for Excellence income criterion, the applicant’s gross annual household income should be £25,000 or below.  This includes all taxable income received or earned during the tax year 2010-2011 by both parents or guardians (where applicable).  This excludes non-taxable benefits and £1130 for any child who is totally, or mainly, financially dependent on the parent/guardian or parent’s/guardian’s partner.  We reserve the right to ask for proof of household income.  Where required, parents or guardians must complete all of sections 1, 2 and 3 of the Declaration of Household Income.  It is important that your contact details are provided in case we require additional information.

Please note that completing the declaration confirms that the information provided is correct and that you consent to the Reach for Excellence team using the information you supply to Student Finance England (in support of a student loan application) to verify your household income.  If an applicant’s gross household income is found to be above £25,000 the Reach for Excellence application will be withdrawn and it may affect the applicant’s future participation in Access to Leeds.

