AUTHORISED SIGNATURES

The auditors require HR to hold an up to date central list of those staff out in the Faculties/Schools who are authorised to request HR to appoint, reappoint, make contract amendments, pay overtime, authorise teaching assistance or demonstrating etc.  I would be very grateful if you could complete this form as soon as possible and return it to the Central HR Contact for your Faculty/ School/ Service.
Faculty/School/Service:
_____________________________________________

	Name
	
	Position
	
	Sample Signature
	
	What are they authorised

 to sign?
	
	Max expenditure  permitted
	
	Does this need to be counter-signed by faculty finance manager yes/no?

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	





Head of School/Service
	Name:
	
	
	
	Signature
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	





Dean of the Faculty

	Name:
	
	
	
	Signature
	
	
	
	


