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UNIVERSITY OF LEEDS




ACADEMIC CV
Please complete all relevant sections of this form.  The form should be completed in black ink or type. Colour applications will not be considered.

Should you require a copy of this form in an alternative format (for example, braille, audio or large print), please contact David Brett in Human Resources.
	1. Personal Details


	Title: 


	

	Surname:


	First name(s):



	School:


	Faculty:



	Work tel no:


	Work email address:



	Title of current post:



	Current grade:

	Date of appointment to current post: 





	If part-time, state proportion:

	Career breaks/absences: please provide details of any career breaks or significant periods of absence (including significant absence due to ill health) – including the nature and length of the break(s)/absence(s).




	2. Biographical Information


2.1 Previous Employment – please provide a complete account of all previous employment in chronological order (most recent first).  This should also include previous academic/academic related posts held at the University of Leeds.

	Date
	Appointment/title
	Summary of duties/responsibilities

	
	
	


2.2 Qualifications 
	Date
	Title of award
	Subject
	Grade
	Awarding body

	
	
	
	
	


2.3 Membership of professional bodies

	Date
	Body

	
	


2.4 Personal major honours and academic distinctions – For example, please list all prizes 
and awards, fellowships etc.
	Date
	Honour/Distinction

	
	


	3. Teaching


Please list the teaching in which you have been involved during the last 3 academic years.  
Please use more sheets if necessary.

                                                                                               Year………/ Sheet ………of………

	Module name, code and level


	
	
	

	Number of students
	
	
	

	Contact hours overall
	
	
	

	My contribution
	
	
	

	Teaching and assessment responsibilities
	
	
	

	Additional comments

(eg feedback rating)
	
	
	


                                                                                                   Year………/ Sheet ………of………

	Module name, code and level


	
	
	

	Number of students
	
	
	

	Contact hours overall
	
	
	

	My contribution
	
	
	

	Teaching and assessment responsibilities
	
	
	

	Additional comments

(eg feedback rating)
	
	
	


	4.  Research 


4.1 Principal Publications
Please identify in the table below which publications (or other forms of recognised outputs) you regard as being the principal contributions upon which your promotion application is based. You will also need to provide a list of all your publications (or other forms of recognised outputs) as a separate document, under Appendix A.

Note: only work which has been published can be listed, work in press will not be considered. 
· For promotion to grade 7 – please list up to 4 principal publications
· For promotion to grade 8 and 9 – please list up to 7 principal publications
· For promotion to grade 10 – please list up to 10 principal publications*
In the table below please indicate your contribution using the following coding system:

* 
principal author

= 
authors are equal in status

+
jointly authored with a research student

*+
jointly authored with a research student and is the principal author

and 

% of your contribution.
	Principal publications/other forms of recognised outputs
	Contribution

	
	Code
	%

	
	
	


*Grade 10 promotions: Listed publications should be made available on request

4.2 Presentations

Please list all of your presentations at conferences or major meetings (not departmental research seminars) in chronological order (most recent first) in the space provided below. This information should be listed in order of plenary, keynote or invited and should highlight whether there was a waived registration fee and/or contribution to travel. Please also state any other external presentations eg to industry.
	Title
	Location
	Date
	International/ national
	Number of registrants

	Keynote/plenary
Invited

	
	
	
	


4.3 Supervision of research staff (PDRAs, Research Fellows, Research Assistants, technicians etc.)
Please use the space provided to give of evidence of supervision of research staff.

	Dates
	Details

	
	


4.4 Supervision of Research students

Please list all supervision of research students (specify type of degree eg PhD, EdD, Mastership 

by research etc.) in the space provided and highlight whether you are primary or secondary supervisor or co-supervisor.
	Student name
	Date of registration
	Degree registration
(full-time or part-time)
	Funding Source
	Actual/expected date of thesis submission
	Completed (Yes/No)

	
	
	
	
	
	


4.5 Grant income

Please list any research funding in the tables provided (separate table for unsuccessful applications): 

Successful grants

	Grant title 

and value


	Funding body
	Applicants
(PI/Co-PI)
	Date of submission
	% contribution
	Start/finish dates

	
	
	
	
	
	


Unsuccessful grants
	Grant title


	Funding body
	Applicants

(PI/Co-PI)
	Date of submission
	% contribution

	
	
	
	
	


	5. Scholarship


Please provide details of any contribution to scholarship (as defined by the University)

Note: Definition of Scholarship can be downloaded from the HR website: http://www.leeds.ac.uk/hr/forms/index.htm#promotions
	


	6.  Enterprise & Knowledge Transfer


6.1 EKT Activities
Please provide details of any EKT contribution to the University (including details of any consultancy undertaken through Consulting Leeds).
	


6.2 Patents

Please provide details of all patents that you have been granted.
	Date
	Patent

	
	


	7.  Academic Leadership


7.1 School
Please list all significant contributions you have made to your School in the last five years. 

	Dates
	Nature of contribution

	
	


7.2 Faculty/University
Please list all significant contributions you have made to your Faculty/University in the last five years.
	Dates
	Nature of contribution

	
	


7.3 External
Please list all significant external contributions you have made in the last five years, including external examining.
	Dates
	Nature of contribution

	
	


	8.  References – for promotion to grade 10 only


Please provide details of 6 external referees - at least three should be international.
Note: referees should not include those who are personally connected or recently collaborated (within the last 4 years or less) or collaborating currently with the applicant.

	Title: 
	Address: 

                        Postcode

                        Postcode: 

	Name: 
	

	Telephone No: 
	

	Email: 
	
Country:

	Rationale for Nomination:




	Title: 
	Address: 

                        Postcode

                        Postcode: 

	Name: 
	

	Telephone No: 
	

	Email: 
	
Country:

	Rationale for Nomination:




	Title: 
	Address: 

                        Postcode

                        Postcode: 

	Name: 
	

	Telephone No: 
	

	Email: 
	
Country:

	Rationale for Nomination:




	Title: 
	Address: 

                        Postcode

                        Postcode: 

	Name: 
	

	Telephone No: 
	

	Email: 
	
Country:

	Rationale for Nomination:




	Title: 
	Address: 

                        Postcode

                        Postcode: 

	Name: 
	

	Telephone No: 
	

	Email: 
	
Country:

	Rationale for Nomination:




	Title: 
	Address: 

                        Postcode

                        Postcode: 

	Name: 
	

	Telephone No: 
	

	Email: 
	
Country:

	Rationale for Nomination:




APPENDIX A

Publications/Other forms of recognised outputs

Please list in chronological order (most recent first) your publications or other forms of recognised outputs. This information should be clearly presented with separate sections for books, contribution to books, refereed publications in journals, conference publications and other.






1
2

