CONFIDENTIAL

THE UNIVERSITY OF LEEDS

To:
The Pensions Manager


Application under the Voluntary Leavers’ Scheme 2010

	I wish to apply to leave the service of the University on a voluntary basis under the terms of

	the Voluntary Leavers’ Scheme (VLS) with effect from
	

	(please indicate proposed date of leaving)


	Name (BLOCK CAPITALS):
	

	Personnel Number:
	

	E-mail address (to acknowledge receipt of your application):
	

	Department:
	

	Departmental Address
	

	Faculty:
	

	Title of post held:
	


	Signed:
	

	Dated:
	


We recommend that you discuss your application with your HR Manager in the first instance.  Please confirm if you have had a discussion with your HR Manager:

   Yes / No

