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Faculty of Arts International Conference Fund

Notes for Guidance (with revisions for applications in 2009/10)
1. This scheme supports the attendance of international conferences by permanent members of academic/research staff, who are currently serving in the Faculty of Arts. 

2. Staff may apply every other academic year for up to a maximum of £500.
3. Grants awarded cover only a proportion of the estimated expenditure.  The amount awarded will be calculated on the basis of a maximum of 60% of travel by the cheapest reasonable means, subsistence and conference fee. You are expected to find a part of their expenses from other sources.  Wherever possible, application should be made to the British Academy for support. 

4. If eligible, funds are awarded on a first-come-first-served basis until the allocation for that year has been awarded.

5. The allocation of awards is overseen by the Pro-Dean for Research.

6. Applications should be made no later than one month before the date of the conference. Applications submitted at less than one month’s notice will be considered only if there is legitimate reason for late application – for example because of late receipt of invitation. 

7. Retrospective awards are not offered.

8. The fund is intended to support the giving of papers at international conferences being held outside the UK the results of which will benefit the University of Leeds. Grants will not be made to colleagues who intimate that they are leaving the University of Leeds for employment in another University before the conference occurs.

9. Grants are not awarded for travel to meetings which are primarily of an instructional nature, for visits arranged on an individual basis, nor for attendance at conferences where the individual is not giving a paper or participating in a panel. 

10. Account will be taken of any other outside grant received, but the grant awarded will not be affected unless the total funds available to the applicant would otherwise be likely to exceed expenditure.

11. Members of staff supported by outside funding bodies (excluding Research Councils) are expected to seek the maximum funds from those bodies.  Their heads of department are asked to confirm that approaches have been made.

12. Please submit signed forms in hard copy to Ed Kirby at the Leeds Humanities Research Institute, 29-31 Clarendon Place. 


Faculty of Arts International Conference Fund 

Application Form 

Please refer to the guidance before completing this form. The form may be downloaded and completed electronically, but a signed hard copy must be submitted.

SECTION 1
	Title and Name           


	Department          


	Post          



SECTION 2

	Title of Conference         


	Place of Conference         


	

	Date of Conference        


	Name of Conference Organisers         


	Is your conference contribution:   (please tick)

a)   A plenary

 
 FORMCHECKBOX 
              b)   A short paper in a panel       FORMCHECKBOX 

c)   Other (please specify)
 FORMCHECKBOX 



	Title of paper




SECTION 3

Estimated expenditure (please quote all figures in £ sterling)
	              
	Fares (see notes)

i)  standard class rail fare

ii) air fare

Total Fares 
	£     
£     
£     

	
	Subsistence  (please enclose for information a copy of the booking form in the case of residential conferences)

	£     

	
	Conference Fee
	£     

	
	Total

Cost
	£     


SECTION 4 - Assistance from Other Sources
Please give details of financial assistance obtained from organisers of the Conference, outside sponsors etc, for fares, subsistence and conference fees      
State other steps taken to obtain grant from outside sources which were unsuccessful or of which the results are so far unknown        
-------------------------------------------------------------------------------------------------------------------------
SECTION 5 (for completion by Head of Department/School)

You are asked to confirm that if the applicant is funded by an outside body other than a Research Council, he/she has approached that outside body for support for attendance at this Conference:   

YES   FORMCHECKBOX 
                NO   FORMCHECKBOX 
               Not Applicable   FORMCHECKBOX 

In view of the importance of ensuring that the funds available are used wisely, please state whether the importance to the applicant or to your department of his/her participation justifies financial assistance for this Conference. YES   FORMCHECKBOX 
       NO    FORMCHECKBOX 

Signed (HoD)    ………………………………………………….           Date ………………………..

Signed (Applicant)  ………………………………………………          Date ………………………..    

Please return to the LHRI, 29-31 Clarendon Place
