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UNIVERSITY OF LEEDS




	University of Leeds,                                                                                 

 Leeds, LS2 9JT,                                                                       Identification No.

 United Kingdom

Apply online: http://www.leeds.ac.uk/students/apply_research.htm 

	

	APPLICATION FOR RESEARCH DEGREE STUDY

(Before completing this application form please read the notes for guidance)


A.
PERSONAL DETAILS

	Title
	
	Family Name (Surname)
	
	Date of Birth
	
	
	

	
	
	
	
	
	Date
	Month
	Year

	First Name(s)
	
	Previous Names(s)

(if different)
	

	Permanent Home Address
	Correspondence Address with dates

	Tel.No.
	Tel.No.


	E-mail Address
	
	Country of Birth


	


	
	
	
	
	Nationality
	

	
	
	
	
	
	

	Sex

Male (M)

Female (F)
	
	
	
	Year of entry to earlier study at Leeds

(to be completed if you have studied at this University before)
	

	
	
	
	
	
	

	
	
	

	Have you applied to Leeds previously?
	
	To which School ? 
	     
	         When?
	

	
	   
	
	
	
	

	
	
	

	B        RESEARCH DEGREE SOUGHT
	                                                        Which qualification do you wish to apply for?


	

	
	
	

	Method of attendance
	
	Indicate the School(s) you wish
	

	(full or part-time or split site)
	
	to consider this application
	

	
	FT/PT/SS
	
	
	

	Proposed date of entry
	
	
	
	

	
	
	
	
	



Month               Year

	
	
	

	C
	PREVIOUS HIGHER EDUCATION AND

PROFESSIONAL QUALIFICATIONS
	HUSID No (if known)
	

	
	
	


	
	Dates
	Qualification
	Class/
	
	Date

	University/Institution
	Start
	Finish
	Obtained
	Result
	Subject
	Obtained

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Examinations still to be taken:
	

	(include date please)
	

	


REGISTRY USE ONLY      PROGRAMME _________________________________________________________________________

	START DATE
	
	
	
	
	
	
	
	H QUAL ON ENTRY
	
	
	
	DEGREE
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	MAX TIME LIMIT
	
	
	
	
	
	
	
	ENTRY TO H.E.
	
	
	
	SCHOOL
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	FT/PT/SS
	
	
	
	
	
	
	
	UK/OS
	
	
	
	DATE AWARDED
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D
OTHER COURSES AND EXPERIENCE

Details of any other courses taken or other qualifications that are relevant to this application.  It is important that applicants whose first language is not English include in this section details of any English Language qualifications or experience they have obtained or will obtain before entry:

	Dates of Course
	Title of Course
	Qualifications obtained or to be taken (give dates and grades)

	
	
	


ENGLISH LANGUAGE QUALIFICATIONS

Is English your first/native language?

Yes 

No 

If English is not your first/native language you will be required to demonstrate competence through either IELTS or TOEFL.

Please forward evidence/certificates with this application if you have already completed one of the above tests.

Details of relevant practical experience

	
	Proposed Career
	

	
	
	


	If you would like more space to describe relevant practical experience, please tick the box and
	

	attach separate sheet of paper
	


	Other information you consider relevant to your application

	


E      EMPLOYMENT HISTORY

	
	
	
	Dates

	
	Name and Address of Employer
	Your Job Title
	From
	To

	Previous


	
	
	
	

	Present


	
	
	
	


F     REFEREES

Name three persons from whom references may be obtained; at least two of these should be qualified to comment on your academic ability.

(Please do not include testimonials with your application)

	Name


	Name
	Name

	Occupation


	Occupation
	Occupation

	Address

Email
	Address

Email
	Address

Email


- 3 -

	SURNAME
	
	FIRST NAMES
	

	
	(Please repeat the information on p.1)
	
	


G
AREA OF RESEARCH: please give a brief description of the general research area in which you are interested.

	Candidates are advised also where possible to submit a specific research proposal.
	

	If you have done so please tick the box and describe the project on a separate sheet of paper.
	


	


	H 
ADDITIONAL PERSONAL DETAILS
Name and address of your next of kin


	

	Relationship to next of kin
	


If you are not ordinarily resident in the United Kingdom please indicate periods of residence in the United Kingdom prior to the course.

	From
	To
	Purpose of Residence (eg education, employment, etc)

	
	
	


	DISABILITY:   If you have any disability which may require the University to make special arrangements please indicate in the box provided or contact the University’s Disability Services at The Equality Unit, Disability Services Office, Ground Floor, Social Sciences Building, University of Leeds, Leeds LS2 9JT
	


_______________________________________________________________________________________
I  NON UK/EEA NATIONALS please see information regarding the UK visa process at  http://www.ukba.homeoffice.gov.uk/studyingintheuk 

	
If you are applying for a UK visa under the General Student Category of the Tier 4 Points Based System please tick this box and 

Complete the boxes below.  Please send a copy of your current passport with your application.   


Passport Number:   






Expiry Date:   dd/mm/yyyy  



Country of Issue:






Issue Date:     dd/mm/yyyy
 (If these details are not yet known please contact rp_applications@adm.leeds.ac.uk with this information as soon as you have this).  
If you have a visa from another route eg Tier 1 or a Dependant please give details here:   

___________________________________________________________________________________________________________________
J
FINANCE (please tick appropriate boxes)


(a)
Who will be paying your fees and providing funds for living expenses?


Self

You will be required to satisfy the University that you have sufficient funds.  (Please include appropriate evidence)


Other 

Have you already secured sponsorship for your studies   YES/NO


See below
Please provide details of the sponsor(s) below and enclose copies of any award letters. If no award has yet been made please give details of the sponsor(s) you are approaching.
	Academic fees: sponsors which have made an award/been approached*:

Living expenses: sponsors which have made an award/been approached*

* delete as appropriate


K
CRIMINAL CONVICTIONS      

Do you have any Criminal Convictions?
  Yes 

No                   



Please turn to page 4 
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L           SIGNATURE OF APPLICANT
I confirm that the information provided in this application is, to the best of my knowledge, true, accurate and complete.  Applicants are advised that information given which is later found to be false may lead to the withdrawal of any offer of a place at the University.

I agree that the University of Leeds may hold and process by computer or otherwise, personal information supplied with this form.  The University of Leeds may use this information to collect statistics but will not publish any information that may identify you.  I give my consent to the processing of my data as outlined above.

	 SIGNATURE OF APPLICANT
	
	                  DATE
	


When you have completed this form please send it to Research Student Administration, Level 9, Student Services Centre, Marjorie and Arnold Ziff Building, University of Leeds, Leeds LS2 9JT, UK.  Receipt of your application form will be logged and it will then be forwarded to the appropriate Academic School for consideration.
	Please include any degree qualifications that you have already obtained or copies certified by the awarding institution. (Note for non UK/EEA applicants who will be entering the UK via Tier 4 under the UK Points Based Visa System – please send copies as you will need original certificates in order to apply for a visa).  These copies should be in English.  Students from overseas should include official transcripts of academic records showing detailed marks in courses they have taken.  All candidates will be required to provide original degree certificates or certified copies at registration.  


M
PLANNING STATISTICS


How did you first learn about postgraduate study opportunities at Leeds?  (Please provide name of contact if known)

	


N  RECRUITMENT INFORMATION

	The University (and its representatives) would like to send you further information from time to time about the University and its activities that it feels may be of interest to you.  We may also contact you after the application process has been completed for survey purposes.  If you do not want to receive this information or be contacted then please tick this box.        For further information please see our Privacy Statement.


Research Student Administration Use Only
	Date Received
	  
	Processed by
	 
	Certificates
	

	    

	Transcripts
	 
	English Language
	 
	References
	 

	  

	Research Proposal
	       
	Other
	    

	   


SCHOOL  RECOMMENDATION

(To be returned as soon as possible to Research Student Administration together with copies of the relevant transcripts etc)

	1.  Date of Interview (if applicable)
	

	
	

	2.  Accept for 
	
	            Please tick if practice based /led  
	 

	
	
	

	Qualifications available:
	PGR/Prov PhD/Prov EdD/Prov DDSc/Prov DClinPsychol/Prov DPM/Prov DBM 

PGR leading to the Integrated degree of PhD and Master,   MPhil (subsequent transfer to PhD is not normally possible)

MD,  Mastership by Research - MA/MEd/MSc/MSc(Eng)/MDS.   For Masterships by Research please remember to include:

	
	 (ii) research proposal (A4), (ii) Supervision Form, (iii) Statement of support (for those candidates who do not have the minimum 2:1) 
	

	
	
	

	3.   Accept for Miscellaneous Postgraduate Research
	 
	       Please indicate number of months MPR  study to be undertaken
	 

	
	
	
	

	4.   Method of attendance
	
	
	

	
	Full-time
	
	         Part-time*
	                    
	                Split-Site **
	


*Please complete and attach a

                ** Please complete and attach a 

 


“Supervision Form” including full details
Split-site Form and accompanying 
of hours of employment per week

documentation
	5.    Date of commencement
	Month
	 
	                Year
	 

	
	
	
	
	

	6.
	Conditions (if any) (Please note the amount of any  bench fee to be charged)
	7.  Name of Supervisor(s)

	
	
	
	Lead Supervisor:

Additional Supervisor(s):

	
	
	
	

	8.   Signature of Supervisors:
	

	
	

	9.  Area of Research:  
	

	
	

	10.
	Has the applicant applied for a University             Yes                        No
Scholarship or Research Council award
?

	Name of award:
	

	
	

	
	
	


Signature of Head of School/Postgraduate Research Tutor*



              Print Name

	
	
	


School
                             






                Date

*Please note – where the supervisor is also the PGRT the form should be countersigned by the Head of School and vice versa

	
Equal Opportunities Monitoring Form
	


The University is committed to an equal opportunities policy and as such aims to ensure that no applicant is disadvantaged or discriminated against, either directly or indirectly.  In order to ensure the effectiveness of this policy it is necessary to collect information from all applicants on the key factors which relate to equal opportunity.  Completion of the form is entirely voluntary and the information obtained is intended to assist the University in the monitoring of the key factors that relate to equal opportunity.
Neither the manner in which you respond to this request for information nor the answers you provide will have any bearing on the way in which your application for admission is considered.  This will be ensured by returning this form to the Research Student Administration so it can be dealt with independently of your application.

The information provided will be entered on confidential databases within Research Student Administration and will be released to other bodies such as the University’s Equal Opportunities Committee.  To maintain anonymity each applicant is give a unique identifier.
	Family Name:
	

	Other Names:
	


Please complete this form by marking  the appropriate boxes with a horizontal line .   DO NOT tick, cross or circle.

Research Degree Sought:
	PhD
	
	
	DBM
	
	
	MPhil
	
	
	MDS
	
	

	MSc
	
	
	DPM
	
	
	EdD
	
	
	MA
	
	

	MSc(Eng)
	
	
	DDSc
	
	
	DClinPsych
	
	
	Integrated PhD
	
	

	MEd
	
	
	MD
	
	
	
	
	
	
	
	


School:

	Applied Maths
	
	Design
	
	History
	
	Politics
	

	Biological Sciences
	
	Earth and Environment
	
	Law
	
	Process, Env & Mat Eng
	

	Business School
	
	Education
	
	Mechanical Eng
	
	Psychological Sciences
	

	Chemistry
	
	Electronic and Elec Eng
	
	Medicine
	
	Pure Maths
	

	Civil Engineering
	
	English
	
	Medieval Studies
	
	Social & Social Policy
	

	Classics
	
	Fine Art Hist. Art & Cult St
	
	Modern Languages
	
	Statistics
	

	Communications Studies
	
	Food Science and Nutrition
	
	Music
	
	Theology & Religious St
	

	Computing
	
	Geography
	
	Performance & Cultural Ind
	
	Transport Studies
	

	Dental Institute
	
	Healthcare
	
	Philosophy
	
	Physics & Astronomy
	


Gender: 


Female
(

Male     (
I am disabled:

Yes  (


No   (



Disability Details:


00  No Disability



(
06
Mental health difficulties


(
01 Dyslexia



(
07
Unseen disability e.g.diabetes, epilepsy asthma
(
02 Blind/partially sighted


(
08 
Multiple disabilities


(
03 Deaf/hearing impaired


(
09
Other disability



(
04 Wheelchair user/other mobility difficulties
(
10
Autistic & Asperger’s


(
05 Need personal care support

(
99
Do not wish to give information
    
(
I consider my ethnic background to be:

11  White - British

     
(
29 Other Black Background

 (    
42  Mixed – White and Black African    (
12  White - Irish

     
(
31 Asian or Asian British - Indian
 (
43  Mixed – White and Asian
     
 (
13  White – Scottish
     
(
32 Asian or Asian British - Pakistani
 (
49  Other Mixed Background
     
 (
14  Irish Traveller

    
(
33 Asian or Asian British – Bangladeshi (
80  Other Ethnic Background
     
 (
19  Other White Background
     
(
34 Chinese


 (
98  Information Refused
     
 (
21  Black or Black British – Caribbean  (
39 Asian Other


 (
22 Black or Black British – African       (            41 Mixed – White and Black Caribbean (
I consider my religion to be:
	Christian
	
	
	Hindu
	
	
	Muslim
	
	
	7th Day
	
	
	None
	

	Buddhist
	
	
	Jewish
	
	
	Sikh
	
	
	Any other religion
	
	
	Prefer not to say
	


This form should be returned with the application form to the  

Research Student Administration, E C Stoner Building, University of Leeds, Leeds   LS2 9J

For Office Use Only

	ID Number:

	
	            Activity Date:
	 
	            Processed by:
	

	
	
	
	
	
	

	
	
	
	
	             Date:

	


	Application for Research: 

Notes for Guidance
	


Please read these notes for guidance before completing the Application Form for Research..

The form should either be typewritten or completed in black ink or black ball-point pen using BLOCK CAPITALS throughout.

General
Please complete the form as fully and clearly as you can.  This will help the University to process your application and advise you of its outcome as soon as possible.

A.
PERSONAL DETAILS


Title
Please enter one of the following: Mr, Mrs, Miss, Ms or other title as appropriate (eg Dr).
Family Name (Surname) and First Name as they are written in your passport or birth certificate. Do not use informal or nicknames on your application. 


Previous Names
This information is necessary in order to confirm that certificates, references etc using a previous name refer to the applicant.

B.  
RESEARCH DEGREE SOUGHT
Please refer to the University's postgraduate prospectus for full details of the research that is available.   Qualifications available at the University of Leeds including the following: 


MA

MSc, MSc(Eng)

PhD

DClinPsychol
MD


DPM


MEd

MDS


MPhil

EdD

DDSc


Integrated PhD


DBM



Method of attendance: Part-time
An application for part-time study will normally only be considered if a candidate's level of employment prevents him or her from studying on a full-time basis (usually 20 hours per week or above).   International candidates from non-EU states should note that as the terms of their entry into the UK will normally prevent them from seeking or taking employment it will not normally be possible for them to register for part-time study.  Schools may recommend international candidates for admission to study under a split-site candidature.  Further information is available from Research Student Administration.
C.
PREVIOUS HIGHER EDUCATION AND PROFESSIONAL QUALIFICATIONS

HUSID No - If you have previously attended a British higher education institution, please state your HESA identification number.
Previous Higher Education - Please order the institutions you have attended chronologically (with the institutions most recently attended last).


Qualification obtained - Please quote the title used on the degree certificate/transcript.


Class/Result - Please indicate the status of any details quoted ie, whether grades, grade point averages or percentages.

D.
OTHER COURSES AND EXPERIENCE


English Language Qualifications
For applicants whose first language is not English the University's admission requirements for admission are the British Council IELTS band score 6.0 (with not less than 5.5 in Listening & Reading and 5.0 in Speaking & Writing skills) or paper based TOEFL with a score of 550 (with 4.0 on the Test of Written English TWE) or Internet Based TOEFL (iBT): 83 Overall (with not less than 18 in Listening, 21 in Writing, 20 in Reading and 20 in Speaking) but some Schools require English Language qualifications above the stipulated minimum.  Students are required to provide evidence of these English language qualifications before registration. 

In order to support those students whose native language is not English the University requires you to take the University English Language Test within one month of registering for a research degree.  For students needing additional support the Language Centre provides up to 3 hours a week free tuition.  The Language Centre also offer pre-sessional courses, information is available from the Language Centre, University of Leeds, Leeds, LS2 9JT or you can visit the web site for more detailed information (www.leeds.ac.uk/languages/lc_home.html).

G.
AREA OF RESEARCH
Applicants are required to submit a brief description of the general research area on the application form.  If you wish to submit a specific proposal you are advised to attach it on a separate sheet of paper to the application form.

H. 
ADDITIONAL PERSONAL DETAILS
Emergency Contact - The person you name should be the person you wish the University to contact in case of an emergency.

Disability – If you have any disability which may require the University to make special arrangements you may, if you wish, contact University of Leeds, Leeds LS2 9JT.  Telephone: 0113 343 3927.  Fax: 0113 343 3944  Email: disability@leeds.ac.uk.  Further information is also available from the Disability Services web site http://www.equality.leeds.ac.uk/disability-services/
I. Please include any degree qualifications that you have already obtained or copies certified by the awarding institution. These copies should be in English.  
If you are a Non UK/EEA national and will be applying under Tier 4 of the UK Points Based Immigration system, should not send the original degree certificates at this point as you will need to show these when applying for a visa. Students from overseas should include official transcripts of academic records showing detailed marks in courses they have taken.  
All candidates will be required to provide original degree certificates or certified copies at registration.  

In addition, you will need to provide us with the passport information stated.  This information is required by UK Immigration law and will be included in a General Student Visa letter that we will send you upon being successfully offered a place at the University.  If you do not have a passport at the time of applying we will contact you during the application process requesting these details. Please note that you will not be able to apply for a visa to enter the UK without a General Student Visa letter.  Alternatively please let us know if your visa comes under another category.
J.
FINANCE
UK or EU applicants who wish to be considered for a Research Council or other Government financed studentship for which application is made by the Department accepting the students (eg, an EPSRC DTA studentship) should indicate this clearly in the sections headed 'Academic fees' and 'Living expenses' as appropriate.
K. CRIMINAL CONVICTIONS

The University does not wish to debar individuals with criminal convictions from taking advantage of the opportunities provided by higher education.   However, the University has to take into account the requirements of various professional bodies and to take reasonable steps to provide as safe an environment as possible for its staff, students and visitors.

You are therefore required to declare any “unspent” convictions, excluding motoring offences for which a fine and/or three penalty points were imposed.  You are not required to declare “spent” convictions unless the course to which you are seeking admission falls within the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.

If you have met the admissions criteria for your chosen programme of study and you have ticked the “Yes” box, the Postgraduate Research Tutor will contact you for further information.  All information will be treated in the strictest confidence.

L.
SIGNATURE
Enclosures - In forwarding transcripts, overseas candidates are asked to include copies (in English) of the entire transcript including explanations of the mark schemes used.  Non UK/EEA applicants – you will be required to show original degree certificates when applying for your visa.  The details of which will be shown on your Student Visa Letter issued by the University of Leeds.
M.
PLANNING STATISTICS

The information that you give in response to the questions in this section is required for marketing and statistical purposes, eg for monitoring application and admission rates and for planning for future provision of higher education.
N.
RECRUITMENT COMMUNICATION: PRIVACY STATEMENT


Data Protection Statement
This statement tells you how the University of Leeds will collect and process your personal data when applying to it or a course of study.

What we do with your information

Where you are required on this application to provide persona data, (in this instance: contact address details, home telephone number, mobile number and e-mail address) this will be used to:
a), assist us with processing your application to the University; and

b), be added to a database to inform you of the following: University Open Day events, course information, changes to our website and other information that we feel would be of interest to you.

If you are an international applicant, your personal data will be shared with our approved representatives abroad who may make further contact with you.  We may also contact you after the application process has been completed for survey purposes.

If you do not wish your information to be used as described in this way in (b) then please tick the check box indicated.  We will then only use your information as to process your application as described in (a).

If you have any queries relating to the Privacy Statement then please contact the Course Enquiries Team.  Course Enquiries can be contacted in the following ways:

E-mail:
ask@leeds.ac.uk
Tel: 
+44 (0) 113 343 2336

Fax: 
+44 (0) 113 343 2334













