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The ESRC White Rose Doctoral Training Centre (DTC) receives an annual amount from ESRC towards the costs of Overseas Fieldwork visits made by doctoral students funded from Session 2011/12 onwards through the DTC. This applies to Quota Studentships, Advanced Quantitative Methods Studentships, Network Studentships and Collaborative Studentships.
This form is to be used to apply in advance for a contribution towards funding for an Overseas Fieldwork Visit taking place in either Session 2011/12, Session 2012/13 or Session 2013/14.  
The completed form (with scanned signatures if sending electronically) should be sent to Shirley Yeadon (s.yeadon@adm.leeds.ac.uk), Postgraduate Scholarships Office, Room 9.07, Marjorie & Arnold Ziff Building by 12 noon on 20 January 2012 (this deadline applies to visits taking place in Sessions 2011/12, 2012/13 and 2013/14.  Applications must be supported by a full case from the student's supervisor.  Applications will be assessed by the DTC Academic Quality Committee (AQC), which will meet in February 2012.  Students will be informed by the end of February 2012 about the outcome of their application.
Notes for Guidance

· Only full-time PhD students undertaking the +3 element of their award are eligible for this allowance.  It cannot be applied for by 'fees only' or Masters students (including those in the 1 of a 1+3 and the first stage of a 2+2 award).  Part-time students can become eligible for an overseas fieldwork grant if they transfer for a fixed period to a full-time status for the duration of the fieldwork.

· Please note that students who are currently studying for a Masters course (i.e. in the 1 part of their 1+3 studentship) are not eligible to apply for Overseas Fieldwork expenses in session 2011/12, but may apply in Session 2012/13 when they commence the +3 part of their award.

· Full-time ESRC studentship award holders undertaking the +3 element of their award may be able to make one claim for Overseas Fieldwork Expenses in the life of the award (funding cannot be provided for students in their writing-up year).  Multiple fieldwork trips are not permitted.  
· The Overseas Fieldwork visit must have been outlined in the original proposal, or at the end of the first year of the 1+3 award.

· The purpose of the visit should be to carry out fieldwork that is essential to the successful completion of a student’s thesis and be an integral part of the PhD.  Applications will only be considered where the supervisor’s case for support provides evidence that the Overseas Fieldwork Visit is essential to a student’s research.

· This application is for a contribution towards the cost of an Overseas Fieldwork Visit.  As there are only limited funds available, not all costs will necessarily be met.  However students may use their Research Training Support Grant to supplement the costs associated with overseas fieldwork, but this is entirely at the student’s discretion.
· If a student’s application for a contribution towards an Overseas Fieldwork Visit is successful, a student may not change the dates or details of the Overseas Fieldwork Visit without first informing the nominated contact at the relevant institution where the student is registered.
· Students are expected to visit only one country.  It is the student’s responsibility to ensure that an appropriate visa is obtained.  If the Foreign and Commonwealth Office advises against visiting the country concerned, the relevant institution must not authorise payment of any contribution towards the fieldwork costs. 
· The duration of an Overseas Fieldwork Visit should not exceed twelve months.
· It is strongly recommended that students take out insurance to cover their period of fieldwork.  If for any reason the Overseas Fieldwork Visit is cut short or cancelled, the nominated contact at the relevant institution where the student is registered must be informed immediately.  The University may demand a refund less any reasonable expenditure already incurred.
· Students must comply with School/Faculty auditing processes.  Receipts must be provided on return from the Overseas Fieldwork Visit – if the costs are found to be less than the contribution provided, a repayment will be required.  Where costs are incurred in advance, receipts must be provided before all funding can be released.  If there is any residual funding left in the grant after allocation, then award holders may be entitled to receive a further contribution to their costs.
( Scholars/home-eu/res-coun/esrc/sess2011/ESRCStudentForms/OverseasFieldworkVisits/ESRCWRDTC-OFE-ApplicationOverseasFworkExpenses
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Section 1 – For completion by the Award Holder
                                                                                    (USE BLOCK CAPITALS)
	Title:
	     
	Initials:
	     
	Surname:
	     


	ESRC Award Number:
	     


	Student ID Number:
	     


	School:
	     


Please state the purpose of your Overseas Fieldwork Visit (300 words maximum): 

	     
Word Count:       (Maximum 300)


Details of Overseas Fieldwork Visit - Give the exact dates of the Overseas Fieldwork Visit, the name of the country you will be visiting and any visa requirements, plus a detailed estimate of the costs involved:

	Duration of Overseas Fieldwork Visit
	Number of weeks
	Country

	From (dd/mm/yyyy)
	To (dd/mm/yyyy)
	
	

	     
	     

	     
	     

	Type of visa required
	     



Estimate of costs involved (please provide full details):

	Full details of travel costs

	Dates

(dd/mm/yy)
	Method of travel
	Point of departure
	Destination


	Cost

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	
	
	
	Total:
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	Full details of accommodation costs

	Dates

(dd/mm/yy)
	Number of nights
	Cost per night


	Total Cost

	     
	     
	     
	     

	     
	     
	     
	     

	
	
	
	Total:
	     


	Details of other expenses

	Date

(dd/mm/yy)
	Type of expense
	Total Cost

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	
	
	Total:
	     


Have you applied for any supplementary funding towards the cost of the Overseas Fieldwork Visit from external sources? (Please tick)
Yes  FORMCHECKBOX 






No  FORMCHECKBOX 

If yes, please give details below:

	Names of organisation/funding body approached:
	     


	Details of funding amounts applied for:
	     


	Has the funding been awarded?
	     



I confirm that I have read the accompanying Notes for Guidance and I will undertake to inform the WR DTC Academic Quality Committee if the Overseas Fieldwork Visit is cancelled or curtailed. In the event of cancellation or curtailment, I understand that I will be required to refund any money paid to me by the WR DTC Academic Quality Committee.
	Student Signature:
	     
	Date:
	     

	Print Name:
	     


Please now pass this form to your supervisor for completion.
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Section 2 -
Supporting case (to be completed by the supervisor and postgraduate research tutor)

Please state the purpose of the Overseas Fieldwork Visit and why it is essential to the satisfactory completion of the student’s thesis.  Please include details of itinerary and dates.

	     



I confirm that I have read the accompanying Notes for Guidance and that the details of the Overseas Fieldwork Visit completed by the award holder are accurate. I will undertake to inform the WR DTC Academic Quality Committee if the Overseas Fieldwork Visit is cancelled or curtailed.

	Supervisor Signature:
	     
	Date:
	     

	Print Name:
	     


	Postgraduate Research Tutor Signature:
	     
	Date:
	     

	Print Name:
	     


Please return this form to Shirley Yeadon (s.yeadon@adm.leeds.ac.uk) in the Postgraduate Scholarships Office, Room 9.07, Marjorie & Arnold Ziff Building by 12 noon on 20 January 2012.

FOR OFFICE USE ONLY:

APPROVAL:  Support?    YES    FORMCHECKBOX 
              NO      FORMCHECKBOX 

DETAILS OF APPROVAL: 

	Travel
	Accommodation
	Other

	     
	     

	     

	TOTAL APPROVED:
	     


