Timetabling and room
bookings

UNIVERSITY OF LEEDS

Accessing Staff

Imetables

Individual timetables are now available online for members of staff, accessed through Web for Faculty. This guide is
designed to show you how to access your timetable.

Log into Web for Faculty

You can log into Web for Faculty directly at http://studentservices.leeds.ac.uk, using your ISS username and password:
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Accessing Staff Timetables

Alternatively, you can log in through the Portal at http:/portal.leeds.ac.uk. Enter your ISS username and password on the
login screen, and click “Login”.
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Once you are in the Portal, click the Student Services & Admin tab (circled below).
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On the Student Services tab, click “Log me into Web for Faculty” (circled below).
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From the Web for Faculty Welcome Page

Click “Faculty Services”.
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Click “View Timetable”.
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Accessing Staff Timetables

You can then choose to view your timetable for a whole semester, the whole year, or a specific week. Select the option
you require and click Submit.
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View Staff Timetable 2007

lew your personal teaching timetable please click the submit button for the option require.,

Select this option if you want to view your personal teaching timetable for a semester or the whole year.

:
Start and end time: |08:00 - 18:00 ¥ | Semester: |All Vear v

Select this option if you want to wiew your personal teaching timetable for one specific week.

Start and end time: [08:00 - 18:00 ¥| Week commencing: |w/e Mon 13-Aug-2007 v| [ Submit

If you receiyi k timetable or 'page cannot be displayed' message when trying to view your ti
and we will look into and get back to you,

e welcome your feedback on the timetable information displayed here, Please email timetable@leeds.ac.uk with any comments or suggestions

please contact timetable@leeds.ac.uk with your staff [D
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The requested timetable will be displayed. If you believe that any information is missing from your timetable, please
contact your dept/school/faculty timetabler for further information. For help understanding your timetable, you can view
the timetable key.




